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Wisconsin GenEDITS Plus User Instructions 
 
 
1. To install GenEDITS Plus Wisconsin, log on to your Web Plus account and download the program 

called setup_geplus_WI_V14_for_Vendors_Facilities.exe.  (If you do not see the program, or don’t 
have a Web Plus account, call Laura Stephenson at (608) 266-8926.)  Once you have downloaded the 
program, follow the prompts in the install wizard.  The wizard will provide a default location for the 
program.  If it is not C:\RegPlus\GenEDITSplusWI, then change the location to match before 
proceeding with installation.  You can also choose to have a desktop icon created.  (The program 
may launch automatically after installation.  If not using it right away, you can exit out of it.) 

2.  Once GenEDITS Plus is installed on your PC, there are two ways to open the program: 
 a.  Click on the G+ icon on your desktop, or, if you don’t have the icon, 
 b.  Go to Start, All Programs, click on GenEDITS Plus_Wisconsin then again on the indented 
GenEDITS Plus_Wisconsin.   

3. The main screen will open.  This screen lists the current WI metafile name 
(WI_v14_forVendors.rmf), record layout (NAACCR DATA EXCHANGE VS 14) and the name of 
the WI-specific edit set (WIV140forVendors). 
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4. To run the edits on your file, click on the Browse button to locate the file you want to run. 
5. Your browser window will look similar to the screenshot below.  Navigate to the directory 

where you store the file that you wish to run through GenEDITS.  (Check your vendor 
software instructions for the location of export files.) 
 

 
 
 
 

6. When you locate the file, double-click on the file name or highlight the file and then click Open.   
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7. The file location and name will appear under Datafile Name, and the fields Record Type, 
NAACCR Version, File Date, File Size, Record Count and Record Length will populate.   
 
Please note: This edit program does not work on Record Type ‘M’ cases.  It only works on Record 
Type ‘A.’  If you have type ‘M’ cases mixed in the file, please remove them before running this 
program or your error count will be elevated. 

 

 
 

8. Click the Run Edits button. 
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9. The Report Options window will appear. 
 

 
 
10. You can choose from three report styles: Detailed, Summary or Combined.  The Detailed 

and Combined reports provide the individual record information with the edits.  Once you 
choose a report option, click on Generate Report. 
 
(Please leave the Formfeed Options and Report Formats settings as they appear.)  
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11. The View Edit Report page will appear, starting with the Cover Page. 
 

 
 
12. You can scroll through the report by using the page arrows. If you would like to print the 

entire report, click the Print The Report button.  You also have the option of printing the 
current page you have open anywhere in the report (Print This Page). 

 
13. The rest of the detailed report lists the specific edits for each case.  The default layout 

alphabetizes cases by last name and lists the following fields: 
 Last Name 
 First Name 
 Date of Birth 
 Social Security Number 
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 Abstractor initials 
 Edit name 
 Edit message 
 Field(s) involved in the edit 
 
The fields involved in the edit also provide the NAACCR layout column starting position in 
parentheses. 
 

14. You have the option to change the report layout and sort order by clicking on the Report 
Configuration tab on the main screen.  Do this before clicking on Run EDITS if you 
don’t want to use the default report layout. 

 
Use the column on the left to find the data items you want to see in the report.  Use the Right 
arrow to move the fields to the middle column.  Use the Up/Down arrows to move the fields 
to the order you wish to see them on the report.  (You can remove fields from the middle 
column by highlighting the field and clicking the Left arrow.)  Then, use the next set of 
Right/Left and Up/Down arrows to decide how you want your data sorted in the right column.   
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This Report Configuration screen also allows you to modify the file title and the 
filename/location where you want the report stored. 
 

 
15. The Display tab allows you to look at each case in the file without having to open up your 

original software to find a case.  You cannot correct a field in this screen, but it may be 
helpful to view an entire case to identify what needs correcting. 

  
Use the right scroll bar to move through all the fields in the NAACCR layout.  You can use 
the Record Number locator to move quickly to cases anywhere in the file.  The X, C, and 
M buttons will move by 10 cases at a time (X), 100 (C), or 1,000 (M).  The arrows will 
move one case at a time. 
 

16. When finished running the edits and generating/printing your report, click on Done to close 
the View Edits Report window and on Close to close the Report Options window.   
 

17. You can choose to edit more files at this time or close out of GenEDITS Plus by clicking 
on the Exit tab on the main screen.  (If you made changes to your report configuration, you 
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will be prompted to save the new configuration before you exit the program.) 
 

18. Correct the edits in your own software program, re-export the file and run through 
GenEDITS again.  Keep doing this until there are no more edits or you have edits that can’t 
be corrected – if so, please make a note in the comments box in Web Plus on the type of 
edits that couldn’t be cleared.  WCRS will contact you to discuss them when processing the 
file.   
 

19. Submit the cases to WCRS using your Web Plus account.   
 

20. Please contact Laura Stephenson at (608) 266-8926 or laura.stephenson@dhs.wi.gov if you 
have technical questions about running or installing this GenEDITS program. 
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